A. Read the cdll
guidelines and
reach out to the
funding team if
you have ques-
tions.

Please note who
supportsthe call in
the AGRO Fund-
ing Wheel -it can
be either the Cen-
tral Research Sup-
port Office (RSO)
orthe AGRO
Funding Team
(funding@agro.au.dk).

B. Make sure your
research idea
matches the call
scope/topic.

AGRO process for budget and application approval

A. Review the call
quidelines.

B. Use AU budget
templates to cre-
ate your budget -
either received
from RSO or AU

TECH budget tem-
plate.

Note: Make sure
your budget aligns
with AGRO’s inter-
nal guidelines.

C.Request a
WorkZone num-
ber from your sec-
tion coordinator.
They need: Name
of the main appli-
cant, Project title
and acronym,
Name of the fun-
der/programme.

D. Complete the
Cover Letter sheet
in the budget file
(Excel).

3) Prepare the

External
Budget

Create the budget
according to the
funder’s format
and requirements,
and matching the
internal budget

4) Submit
Budgets for

Internal Review

Send both:

- Internal budget,
incl. cover sheet

- External/funder
budget

to

the AGRO depart-
ment controller (if
AGRO Funding
team is support-
ing), orthe RSO
shared mailbox for
the call.

for review, no later
than 10 working
days before the
deadline.

5) Final
approval by

the Head of
Department

Forward the re-
viewer’s response
including at-
tached budgets,
and all documents
that require signa-
ture to
head.agro@au.dk
for approval, cc
fund-

ing@agro.au.dk.

This must be done
no later than 5
working days be-
fore the deadline.

6) Submit the
proposal

After receiving ap-
proval from the
Head of Depart-
ment:

Submit your pro-
posal to the fun-
der.

A. Archive Head of
Department’s ap-
proval, the final
submitted version
of the proposal,
and submission
confirmation mail
in Workzone.

B. Send the
budget, including
cover sheet, to
your Section coor-
dinator for ReAp
recording.

This must be done
no later than 5
working days after
submission.

After this, it is your
(the researcher’s)
responsibility to
file all relevant
project-related in-
formation in
Workzone.

8) Upon

approval/
rejection

When you receive
funder’s decision:

A. Archive itin
Workzone

B. Update the sta-
tus in ReAp.

C. In case of ap-
proval, inform
your project econ-
omist for creation
of a project num-
ber.

D. Projects with
external collabo-
rators require a
signed collabora-
tion agreement. A
fast-track tem-
plate can be
found here.
Please consult AU
TTO at tto@au.dk
for assistance if
needed.
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Read more here: https://agro.medarbejdere.au.dk/en/funding

Contact the AGRO Funding team here: funding@agro.au.dk

Find your section coordinator here.
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