Step 1: Open a new e-mail in Outlook
Step 2: Press Signatures à Manage signatures
Step 3: Modify an existing signature, or add a new signature
Step 4: Copy and paste this signature below. Either copy the entire signature, or copy the picture and add to your existing signature. 
Step 5: Fill in the template and save.
	
	Your name
Title, Academic degrees

Mobile:
E-mail:
person.au.dk
	Department of Agroecology
Address

Tele: 8715 0000
agro@au.dk
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